
1	
	

	

	

	

	

	

	

Helpful	guides	
for	using	
SORA	

	

	



2	
	

	

Contents:	

	

Pg	3:	Finding	a	book	

Pg	8:	Sampling	a	book	

Pg	9:	Borrowing	a	book/placing	&	cancelling	a	hold	

Pg	12:	Reading	a	book	

Pg	13:	Changing	your	book	reading	settings		

Pg	15:	Defining	words	in	a	book	

Pg	18:	Highlighting	words	in	a	book	

Pg	21:	Making	notes	in	a	book	

Pg	24:	Renewing	a	book	

Pg	26:	Returning	a	book	

Pg	28:	Section	appendix	

The	“home”	section	

The	“shelf”	section	

The	“me”	section	

	

	

	

	



3	
	

	

Finding	a	book:	

To	find	a	book-	

1:	Go	to	the	“explore”	section	which	has	a	picture	of	binoculars	at	the	bottom.	It	looks	like	this:	
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2:	You	can	scroll	through	different	collections	of	books	and	click	on	the	headings.	It	looks	like	this:	

	

	

3:	You	can	also	explore	by	subjects.	By	clicking	“explore	all	subjects”.	It	looks	like	this:	
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4:	When	you	have	found	a	section	or	collection	that	interests	you,	look	through	the	books.	It	will	look	like	this:	
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5:	If	there	is	more	than	one	page	of	books,	you	can	get	to	another	page	by	clicking	the	right	arrow.	When	you	hover	over	it,	it	looks	like	
this:	
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6:	Or,	you	can	search	for	a	specific	book	with	the	bar	that	is	always	at	the	top	of	the	screen	in	the	“explore”	section.	
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Sampling	a	book:	

When	you’ve	found	a	book	you	could	be	interested	in	but	want	to	sample	it	first-	

1:	To	the	right	of	the	book	cover	you	can	click	on	“read	sample”,	which	allows	you	to	look	at	the	first	few	pages	of	the	book.	It	will	look	
like	this:	

	

	

2:	To	close	the	sample,	press	“close”	in	the	top	left	of	the	screen.	
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Borrowing	a	book/placing	&	cancelling	a	hold:	

If	you	have	found	a	book	you	want	to	borrow:	

1:	Press	“borrow”	written	in	blue	on	the	book	you	want.	It	will	then	appear	in	you	“shelf”	section.	You	can	also	see	how	long	until	the	
book	will	automatically	be	returned.	It	will	look	like	this:	
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2:	The	book	you	want	may	instead	say	“place	hold”.	This	means	that	it	is	currently	being	read	by	somebody	else.	If	you	click	“place	hold”	
you	will	be	notified	when	it	appears.	You	can	check	your	holds	in	the	“holds”	tab	underneath	the	word	“shelf”	at	the	top	of	the	section.	It	
will	look	like	this:	

	

	

3:	If	you	want	to	cancel	a	hold.	Click	on	the	date	it	was	placed,	shaded	in	grey,	then	press	“cancel	hold”.	It	will	look	like	this:	
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Reading	a	book:	

To	read	a	book	you	have	borrowed-	

1:	click	on	the	book	cover	picture	which	appears	at	the	bottom	of	the	screen	in	the	centre	if	it	is	the	last	book	you	have	read	or	sampled.	

2:	or,	go	to	the	“shelf”	section	at	the	bottom	of	the	screen	and	then	click	“open	book”.	It	will	remember	where	you	last	read	to.	It	will	
look	like	this:	
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Changing	your	book	reading	settings:	

When	reading	a	book,	if	you	are	unhappy	with	the	size	of	the	font,	or	are	having	trouble	seeing	the	letters	against	a	white	background-	

1:	click	the	three	lines	in	the	top	right	corner	and	the	click	“reading	settings”.	It	will	look	like	this:	

	

	

2:	You	can	then	change	the	size	of	the	text	by	sliding	the	scale,	change	the	lighting,	change	the	layout	and	make	the	book	dyslexia	
friendly.	It	will	look	like	this:	
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Defining	words	in	a	book:	

If	you	don’t	know	the	meaning	of	a	word-	

1:	Press	it	with	your	mouse	(finger	if	it’s	touch	screen)	and	hold	down	on	the	word	until	it	turns	blue.	

2:	Let	go.	It	will	look	like	this:	
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3:	Press	“define”	and	it	will	show	you	what	the	word	means.	It	will	look	like	this:	

	

	

4:	Press	the	little	red	arrow	to	get	rid	and	carry	on	reading.	

All	definitions	will	appear	on	your	“home”	section:	
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Highlighting	words	in	a	book:	

If	you	want	to	highlight	a	passage	or	quote-	

1:	Press	it	with	your	mouse	(finger	if	it’s	touch	screen)	and	hold	down	on	the	word	until	it	turns	blue.	Then	drag	until	you’ve	highlighted	
the	words	you	want.	

2:	Let	go.	It	will	look	like	this:	
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3:	Press	“highlight”,	then	choose	a	colour.	When	the	text	is	highlighted	the	colour	you	want,	click	away.	It	will	look	like	this:	

	

	

All	highlights	will	appear	on	your	“home”	section:	
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Making	notes	in	a	book:	

If	you	want	to	make	a	note	about	a	passage	or	quote-	

1:	Press	it	with	your	mouse	(finger	if	it’s	touch	screen)	and	hold	down	on	the	word	until	it	turns	blue.	Then	drag	until	you’ve	highlighted	
the	words	you	want.	

2:	Let	go.	It	will	look	like	this:	
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3:	Press	“highlight”,	then	choose	“note”.	Write	in	whatever	note	you	are	making	and	click	away.	Whenever	you	then	click	on	the	
highlighted	text	it	will	look	like	this:	

	

	

All	notes	will	appear	on	your	“home”	section:	
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Renewing	a	book:	

If	you	haven’t	finished	your	book	but	it	is	due	to	be	automatically	be	returned,	you	can	renew	it.	To	do	this	you	can-	

1:	Go	to	the	“shelf”	section	and	click	“options”	next	to	the	cover	of	the	book	you	want	to	renew.	It	will	look	like	this:	

	

	

2:	Click	the	“renew”	button.	You	will	then	be	able	to	keep	the	book	for	a	longer	period	and	continue	to	read	it.	It	will	look	like	this:	
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Returning	a	book:	

If	you	have	finished	with	a	book	and	want	to	return	it,	you	can-	

1:	Go	to	the	“shelf”	section	and	click	“options”	next	to	the	cover	of	the	book	you	want	to	renew.	It	will	look	like	this:	

	

	

2:	Click	the	“return”	button.	You	will	then	be	able	to	return	the	book.	It	will	look	like	this:	
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Section	Appendix:	

	

The	“home”	section:	

The	“home	section”	lists	all	of	your	current	loans,	definitions	of	words	you	have	looked	up,	notes	and	highlights	in	books	you’ve	made,	
and	recommendations	for	other	books.	

The	“shelf”	section:	

The	“shelf”	section	lists	all	of	your	current	loads	with	the	option	to	renew	or	return	them,	tabs	for	the	books	you	have	on	hold,	and	the	
history	of	previous	books	you’ve	read.	

The	“me”	section:	

The	“me”	section	lists	all	of	your	achievements	as	you	use	SORA	more	and	more.	It	also	contains	facts	about	how	much	you’ve	used	SORA	
and	what	you’ve	been	doing.	


